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NOTIFICATION

TO TAKE LEAVE
Name:……………………………………………………………..

Date:……………………………………………………………….

I hereby advise my intention to take:  
Unpaid Leave 
(
Long Service Leave 
(
Last Working Day Prior to Leaving: ………………………….…

First Day Back at Work: …………………………………………..
Employee’s Signature: ……………………………………
Approved by: …………………………………….

Signed………………………  Date.....................                                         
�





5 Castlemaine Street, Kirwan  QLD  4817


Ph.  07 4799 6500 


E:  rstoren@communityconnection.org.au









